
 
 

E-POSTER PRESENTER REQUIREMENTS FOR HST CONFERENCE 2016 

The Poster Presentation Room is located in OR Tambo 1 

 
 
E-poster guidelines 
 
Congratulations on being accepted as an e-poster presenter at the HST Conference 2016. We have put 
together some information we think may be helpful to you whilst preparing your poster. Be assured that IT 
support will be on hand throughout the conference to deal with any unexpected issues that may arise. 
 
What is an e-poster? 
 
An e-poster is an electronic version of a paper poster presentation. The e-poster may include text, figures, 
charts, tables, images, and artwork but does not include any audio, video, web links or animation. 
 
How and where will they be displayed at the conference? 
 
The e-posters will be in their own area in the exhibition hall next to the plenary hall. The e-poster area will 
consist of ten large screens. All screens will have interactive menus, with the option to find and view 
individual posters. This means that each day, any of the e-posters can be viewed between poster sessions 
on any of the screens.  
 
What specifications do I need to be aware of? 
 
Please prepare your e-poster presentation in accordance with the below specifications before submitting 
your e-poster. Also, please do not enable document encryption or password protection. 
 
As an e-poster presenter you are asked to prepare one Microsoft PowerPoint slide or one Microsoft Word 
Page, converted and saved to PDF.  Your poster will be displayed on a wide screen monitor of up to 55 
inches. 
 
What format should I use? 
 
The presentation page should be in landscape orientation with a screen ratio of 16:9.  
 
As an example, to adjust your slide orientation and ratio in PowerPoint 2003/2007/2010 follow these steps: 
 

1. Select Design/Slide Master from the menu tab 
2. Select Orientation = Landscape 
3. Click on Page setup and select On-Screen Show (16:9) as well as Landscape. 

 
For example: 

 



 
The font size depends on the default width and height that is selected according to the above settings.  
 
For Microsoft Word, simply change the orientation by: 
 

1. Clicking on Page Layout 
2. Select Orientation = Landscape 

 
When pasting images into Word and PowerPoint, and trying to make them fit, remember to adjust your 
picture from the corner to ensure that you image retains the correct proportion (i.e. is not stretched 
vertically or horizontally). 
 
If you need assistance, refer to: https://support.office.com/en-us/article/Change-the-size-of-a-picture-shape-
text-box-or-WordArt-657b63ec-3e33-4a84-b3a9-62b7972fd91e  
 
The presentation may be generated in Microsoft PowerPoint or MS Word format, but must be saved 
in PDF format only, to be accepted. (Windows, Mac or Linux).  
 
Please note: When saving your MS PowerPoint or MS Word document into a PDF, please use the 
standard settings provided by Windows and Mac OS in the Save menu. 
 
Limitations: As the poster is treated as a single poster presentation you must produce only  one slide (MS 
PowerPoint) or one page (MS Word). 
 
There is no restriction on file size.  
 
Images and animations: Avoid overlapping, animated objects or serial animations. Only the final 
view/status per slide will be visible as all submitted e-posters must already be converted and published in 
PDF format. 
 
Font type: Please use Arial font for best readability 
 
Font size: The font size should be 8pt or larger. 
 
Images and tables: 

� You are welcome to use images and tables in your presentation 
� All graphs and tables must be embedded in your file and have titles 
� Avoid animated files and be careful to respect copyright and personal anonymity with your images 

or photos 
 
A note to Apple Macintosh users: Please do not use “drag-and-drop” to insert pictures into 
Microsoft PowerPoint files, as graphs and images will not be displayed properly. Using the INSERT 
command from the menu will virtually eliminate these issues. 
 
Restrictions: 
 

� Please do not include audio in your presentation 
� Do not insert or embed any videos in your presentation 
� Do not include hyperlinks, as there will be no internet access on the e-poster screens. 

 
Submission deadline 
 
Please email your e-poster in pdf format to phindile@confco.co.za by no later than 15 April 2016.  
 
 


